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Set Up the One Time Contribution Option 
 

1. Click on the Online Giving Portal button on the Capital Campaign Instruction webpage: 

 

2. Log in to your Online Giving account: 

 

3. Click on “Give a New Gift”: 

 

 

4. Select the “Capital Campaign Phase II” fund, and select a gift type of “One Time”: 

 

 

http://www.saintraphaelparish.com/118
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5. Enter your contribution amount in the “One Time payment of” box followed by the date 
on which you want to make the contribution; select the bank account you want this 
payment to be drawn from; you may also (optionally) specify any “Special Intentions” 
for your contribution: 

 

 

6. Then scroll down to the bottom of the Gift funds page and select “Next”: 

 

 

7. You will have the opportunity to review the contribution you set up.  Click on “Submit” if 
the information looks correct: 
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8. You will be given the option to print a receipt.  Click “Finish” to complete: 

 

9. You can log in to your Online Giving account at any time to review the Capital Campaign 
contribution you set up.  Select “My Active Online Giving”: 

 

 

 

10. You can also make changes to your contribution amount or date (including bank account 
information) or cancel it at any time. 

 

NOTE: You are not limited to a single “One Time” contribution to the Capital Campaign.  You 
may set up an additional “One Time” payment anytime you desire, and as many times as you 
want. 

 

HAVE YOU ALREADY MADE A CAPITAL CAMPAIGN PLEDGE? 
You can easily switch to online giving to complete that pledge.  Simply go to the Capital 
Campaign Instruction webpage and select your contribution option (One Time or Pledge) 
and start making your remaining contributions online.  It’s that simple.  Don’t know your 
pledge balance?  Contact Mark Cunningham at the Parish Office (440-871-1100) and ask for 
your current pledge balance. 
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