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Set Up the Three Incremental Payment Tuition Option 
 

1. Click on the Online Giving Portal button on the Tuition Instruction webpage: 

 

2. Log in to your Online Giving account: 

 

3. Click on “Give a New Gift”: 

 

 

4. Select the “St. Raphael PSR Tuition” fund, and select a gift type of “Pledge”: 

 

 

http://www.saintraphaelparish.com/122
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5. Enter ONE-THIRD of the amount of your annual PSR tuition payment (less the $25 
deposit already made) in the Pledge box, and enter a “starting on” date of 11/15/2014; 
select the bank account you want this payment to be drawn from; and then, once again, 
enter ONE- THIRD the amount of your annual PSR tuition in the account box; select 
“Yearly” in the payment options box: 

 

 

6. Then scroll down to the bottom of the Gift funds page and select “Next”: 

 

 

7. You will have the opportunity to review the PSR Tuition payment you set up.  Click on 
“Submit” if the information looks correct: 

 

 

8. You will be given the option to print a receipt.  Click “Finish” to complete: 
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9. Now you need to set up your second incremental payment.  Follow the instructions in 
steps 3 -8 above, but this time in step 5, enter a payment date of 2/15/2015: 

 

10. Remember to “Submit” your second payment as in step 7, and to “Finish” it in as in step 
8. 

11. Now you need to set up your third incremental payment.  Follow the instructions in 
steps 3 -8 above, but this time in step 5, enter a payment date of 4/15/2015 (Remember 
to “Submit” your third payment as in step 7, and to “Finish” it in as in step 8): 

 

12. You can log in to your Online Giving account at any time to review your scheduled PSR 
Tuition payments.  Select “My Active Online Giving”: 

 

 

 

13. You can also make changes to your PSR Tuition pledges (including bank account 
information) or cancel it at any time. 


